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The Saint John Henry Newman Catholic School was founded by the Catholic Church to provide 

education for children of Catholic families. As a Catholic School the Governing Body aims to provide a 

Catholic education for all pupils and students of the School in accordance with the School’s Trust Deed 

and Instrument of Government. Catholic doctrine and practice permeates every aspect of the School’s 

life and activities.   

  

It is essential that the Catholic character of the School’s education is fully supported by all families in 

the School. All candidates are therefore expected to give their full, unreserved and positive support for 

the aims and ethos of the School.   

  

All students from Year 11, of The Saint John Henry Newman Catholic School meeting the entry criteria  

(published annually in the Sixth Form Prospectus) have an entitlement to join the Sixth Form.   The 

published admissions number is 15 places for external candidates.  

  

1.  MINIMUM LEVEL OF ATTAINMENT AND GENERAL REQUIREMENTS  

In order to be considered for a place in the Sixth Form, all candidates must successfully be assessed to 

have met the minimum level of achievement for the course of study they propose to follow.  This is set 

out in the Sixth Form Prospectus.   

  

If the number of external applicants satisfying the above criteria exceeds the number of places available, 

places will be offered by taking into account the availability of space in the subject(s) applied for, taking 

into account the need to maintain a broad curricular provision.  

  

Places will be allocated to students with a Education, Health and Care (EHC) Plan where The Saint John 

Henry Newman Catholic School is named in the Education Health Care (EHC) plan.  

  

2. OVERSUBSCRIPTION CRITERIA FOR EXTERNAL CANDIDATES  

If the number of applications from those who meet the minimum attainment exceeds the number of 

places available for a given course of study, Governors will offer places in the following order of 

priority:  

  

CATEGORY 1  

  

Catholic students looked after and Catholic students who have been adopted (or 

made subject to child arrangement/residence orders or special guardianship orders) 

immediately following having been looked after, including those who appear (to the 

Governing Body) to have been in state care outside of England, and ceased to be in 

state care as a result of being adopted or became subject to a child arrangements 

order or a special guardianship order. (see notes A and B)          

CATEGORY 2  Catholics (see note A)  

      



 

 

CATEGORY 3  Other students looked after and students who have been adopted (or made subject 

to child arrangement, residence orders or special guardianship orders) immediately 

following having been looked after, including those who appear (to the Governing 

Body) to have been in state care outside of England, and ceased to be in state care as 

a result of being adopted or became subject to a child  

arrangements order or a special guardianship order. (see notes B)          

  (see note B)  

  

CATEGORY 4   Applicants of Christian Faith  

  

CATEGORY 5  Applicants of Other Faiths  

  

CATETORY  6  Other applicants  

  

3. TIE BREAK  

Where there are more applicants seeking admission than places available within a stated category, 

Governors will apply the following tie-break  

  

Governors will consider applicants living nearest the School.  The home to school distance will be 

measured using the Hertfordshire County Council system as outlined in the County’s admission 

arrangement literature. (Home to school distances for admission allocation purposes will be measured along a 

straight line between a student’s address and the school.  Distances are measured using a computerised mapping 

system to two decimal places.  The measurement is taken from the AddressBase Premium address point of the 

student’s home to the address point of the school. AddressBase Premium data is a nationally recognised method of 

identifying the location of schools and individual residences.  This is an objective method of measuring home to 

school distances consistently when applying admission rules.  It does not take into account the actual or expected 

route a student will travel to school).   

Home is defined as the address provided, being the students current permanent address at the time of 

application.    

    

Where one student is offered a place but a twin/triplet/siblings of that student applying for a place in 

the same academic year group is not offered a place the twin/triplet/sibling will also be offered a place 

at the School, even when admitting such a student(s) would exceed the Published Admissions Number.  

 

In the event of distances being the same for two or more students where this would determine the last 

place to be allocated, random allocation will be carried out and supervised by a person independent of 

the school.  All the names will be entered into a hat and the required number of names drawn out. 

  

4.  APPLICATION PROCEDURES AND TIMETABLE  

To apply for a place in this Sixth Form you must complete the Sixth Form Application Form.  

Appropriate additional evidence or baptismal certificate must be provided with applications from 

external candidates.  Confirmation of the offer of a place is conditional upon meeting the requirements 

of the course.  The Sixth Form Application Form and appropriate additional evidence provides 

information necessary for The Governing Body to apply the School’s Sixth Form Admissions Policy 

accurately.  Only upon receipt of these can the Governing Body categorize applications.  In the absence 

of such documents the Governing Body will categorize an application on the information provided at 

the time of an application.  

  

The completed Sixth Form Application Form (and any necessary accompanying documentation) should 

be forwarded to: The Admissions Secretary, The Saint John Henry Newman Catholic School, Hitchin Road, 

Stevenage, Hertfordshire, SG1 4AE by 14 December 2022 



 

 

  

5.  IN-YEAR ADMISSIONS, AND CONTINUING INTEREST LISTS.  

In year applications are made directly to the School.  If a place is available and there is no continuing 

interest list then the Governing Body will admit the student, providing they meet the admissions criteria 

and an offer letter will be sent to the applicant. If more applications are received than there are places 

available then applications will be ranked by the Governing Body in accordance with the 

oversubscription criteria.  You will be offered the opportunity of being placed on a continuing interest 

list.  This continuing interest list will be maintained by the Governing Body in the order of the 

oversubscription criteria and not in the order in which the applications are received.  Names are 

normally removed from the list after 12 months unless applicants indicate otherwise.  When a place 

becomes available the Governing Body will re-rank the list so that it can inform the student that the 

school is making an offer.  

  

6.  RIGHT OF APPEAL  

If a place cannot be offered at the time of application you have the right to appeal and you may ask the 

Governing Body for the reasons behind the decision not to offer a place. If you wish to appeal please 

contact: school.appeals@hertfordshire.gov.uk. 

 

  

7.  ADDITIONAL POINTS RELATING TO THIS ADMISSIONS POLICY  

  

The Governing Body will not consider repeat applications in the same academic year, unless there have 

been significant and material changes in the circumstances of the student.  

  

The Governing Body may withdraw a place which has been offered and accepted up to the start of the 

first day of term at the School where intentionally misleading information has been supplied in an 

application.  

  

As the relevant Admissions Authority, the Governing Body of the School makes no charge or cost 

relating to the admission of a student to the School  

  

 NOTES (THESE NOTES FORM PART OF THE OVERSUBSCRIPTION CRITERIA)  

 A For the purpose of this policy ‘Catholic’ means a member of a Church in full communion with 

the See of Rome.  This includes the Eastern Catholic Churches.  This will be evidenced by a 

Certificate of Baptism in a Catholic Church or a Certificate of Reception into full communion 

with the Catholic Church.  For the purposes of this policy this includes a looked after student in 

the process of adoption and living with a Catholic family, where a letter from a priest 

demonstrates that the student would have been baptised were it not for his/her status as a 

looked after student.  For a student to be treated as Catholic evidence of Catholic baptism or 

reception into the Catholic Church will be required.  

  

B. For the purposes of this admission policy the definition of Children of Other Christian 

denominations means: children who belong to other churches and ecclesial communities which, 

acknowledging God’s revelation in Christ, confess the Lord Jesus Christ as God and Saviour 

according to the Scriptures, and, in obedience to God’s will and in the power of the Holy Spirit 

commit themselves: to seek a deepening of their communion with Christ and with one another in 

the Church, which is his body; and to fulfil their mission to proclaim the Gospel by common 

witness and service in the world to the glory of the one God, Father, Son and Holy Spirit.  An 

ecclesial community which on principle has no creedal statements in its tradition, is included if it 

manifests faith in Christ as witnessed to in the Scriptures and is committed to working in the 
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spirit of the above.  All members of Churches Together in England and of CYTÛN are deemed to 

be included in the above definition, as are all other churches and ecclesial communities that are 

in membership of any local Churches Together Group (by whatever title) on the above basis.  

  

C. For the purpose of this admission policy the definition of Children of other Faiths means children 

who are members of a religious community that does not fall within the definition of ‘other 

Christian denominations’ and which falls within the definition of a religion for the purposes of 

charity law.  The Charities Act 2011 defines religion to include:  

● A religion which involves belief in more than one God, and   

● A religion which does not involve belief in a God  

    

           Case law has identified certain characteristics which describe the meaning of religion for the 

purposes of charity law, which are characterised by a belief in a supreme being and an expression 

of belief in that supreme being through worship.  

  

D. ‘Student looked after’ has the same meaning as in Section 22 (1) of the Children Act 1989 and 

means any student who (a) in the care of the Local Authority or (b) being provided with 

accommodation by them in the exercise of their social services functions  (eg students with foster 

parents) at the time of making the application to the school..  This includes children who were 

adopted under the Adoption and Children’s Act 1976 (see section 12 adoption orders) and 

children who were adopted under the Adoption and Childrens Act 2002 (see section 46 adoption 

orders) and  children previously looked after from abroad (outside England and Wales) and 

subsequently adopted, under the Children and Social Care Act 2017.  

  

  

          A ‘previously looked after student’ is a student who was looked after, but ceased to be so because 

he or she was adopted, or became subject to a child arrangements order or special guardianship 

order.  Previously looked after children also includes those children who appear (to the governing 

body) to have been in state care outside of England and ceased to be in state care as a result of 

being adopted’.  

  

Children previously looked after abroad and subsequently adopted will be prioritised if the 

child’s previously looked status and adoption is confirmed by Hertfordshire’s “Virtual School”.   

  

The child’s previously looked after status will be decided in accordance with the definition 

outlined in The Children & Social Work Act 2017:   

  

i. to have been in state care in a place outside England and Wales because he or she would not 

otherwise have been cared for adequately, and  ii. to have ceased to be in that state care as a 

result of being adopted.   

  

A child is in “state care” if he or she is in the care of, or accommodated by –   

(a)       a public authority,   

(b) a religious organisation 

(c) any other organisation the sole or main purpose of which is to benefit society.  

  

E.  Proposed HCC definition for home address: 

The address provided must be the student’s current permanent address at the time of 

application. 



 

 

• At the time of application” means the closing date for applications 

• “Permanent” means that the student has lived at that address for at least a year 

 

Where a family has not lived at an address for a year, they must be able to demonstrate that they own 

the property or have a tenancy agreement for a minimum of 12 months* and the student must be 

resident in the property at the time of application. The application can only be processed using one 

address. If a student lives at more than one address (for example due to a separation) the address used  

will be the one where the student lives for the majority of the time. If a student lives at two addresses 

equally, parents/carers should make a single joint application naming one address.  If a student’s 

permanent residence is disputed, parents/carers should provide court documentation to evidence the 

address that should be used for admission allocation purposes. If two applications are received, with 

different addresses, and/or different preferences, neither will be processed until the address issue is 

reconciled.  It is for a student’s home LA to determine address. If two applications, with different 

addresses are received from the same LA, it will be for that LA to determine permanent address. If 

two applications are received from two different LAs, the above process will be used.  If two different 

applications are received for the same student from the same address, e.g., containing different 

preferences, parents/carers will be invited to submit a joint application or provide court 

documentation to evidence the preferences that should be used for the admission process. Until the 

preference issue is reconciled neither application will be processed.  For the transfer application 

rounds, if the initial differing applications (one or both) were received “on-time”, an amended joint 

application will also be considered “on-time” if received before the “late deadline”. If the amended 

joint application is received after the late date, it will be treated as “late”. The late deadline for the 

2023/24 transfer application process is 2nd December 2022 for secondary and upper applications. If 

these dates change, amendments will be published on the HCC admissions web pages at the start of 

the 2023/24 application process in September 2022. 

*If, because of the nature of the agreement, it is not possible to provide a 12-month tenancy agreement, 

Alternative proof of address will be requested and verified as necessary with the Shared Anti-Fraud  

Service. 
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