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LETTER 77
Dear Parents and Guardians, 

I hope you enjoyed the Review of the Year yesterday. As we fast approach the end of this 
academic year, I can now give you some details on how we intend to re-open to everyone in 
September, subject, of course, to any changes to government advice over the summer. Before 
giving you some details, I do wish to reassure you that we have made three plans for the Autumn 
Term. The first is for the school opening as is expected, the second is to cover the possibility that 
we have to send specific year groups home, and the final one covers the scenario that the entire 
school has to be closed. I anticipate that during the course of the next year we may well need to 
use each one of these options at some point.

This bulletin contains some essential updates for you from my leadership team.  
Please keep it somewhere safe and available for you to re-read in your preparations  
for September. Items listed below cover:

• Transport

• Examination results, procedures for public examinations in the summer

• Dates and arrangements for the first week back to school in September

• Arrangements for collecting children at the end of the school day

• Changes to the Behaviour Policy due to the Covid 19 virus

• Uniform requirements for pupils and students

• Equipment list

• Update on trip refunds
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FROM MRS RAMSEY ON TRANSPORT

Home to school transport for September 2020
Guidance on planning home to school transport for September 2020 has been issued by both the 
Department for Education and Department of Transport, and it is expected that further guidance will be 
issued shortly.  In the mean time we have considered what can be done to ensure that transport to and 
from school is as safe as it can be for pupils.

Private buses
The current operators of the private buses on the Hertford and Tewin route (Richard Taylor Travel https://
www.richardtaylortravel.co.uk/newpage1), Welwyn Garden City and Hatfield (Reg’s https://regscoaches.
co.uk/shop/) and Baldock and Royston (Richmonds https://www.richmonds-coaches.co.uk/buses/) all 
intend to continue running their routes in September.  You will be able to buy passes directly from them 
in August.  The guidance says that social distancing will not be required for the pupils on these buses.  
Pupils will be required to sit in their year groups and sit in the same seats on each journey.  They will need 
to wear facemasks, as they will not be solely in their year group bubbles on the coach.  Each company 
may put their own measures into place too.  All pupils will be able to get their bus despite the staggered 
finish times to the school day.

Public Transport
Government guidance requires social distancing to be maintained on public transport and requires the 
wearing of face coverings.  These requirements are challenging, so Hertfordshire County Council are 
looking at the pupil “load” of each bus route and investigating the possibility of providing an alternative 
contracted service specifically for pupils to travel to school. They will also be surveying SaverCard 
holders to better understand impact on public routes.

We have been in regular contact with the operators and the Transport Unit at Hertfordshire and have 
shared information from our travel survey. We are hopeful that there will be more buses to reduce the 
numbers of passengers on each bus.  In the mornings, school will be open early so pupils can stagger 
their use of buses and in the afternoon the staggered finish times to the school day will greatly decrease 
the number of pupils on each bus and at the Lister Hospital bus stop.  We will continue to have a 
member of the Senior Leadership Team at the Lister Hospital and Hitchin Road bus stops at the end of 
the school day to support pupils with social distancing.

Cycling
The transport survey completed by parents indicated that more children will be cycling to school to avoid 
using public buses.  The bicycle shed will be open, but it is important that pupils also bring and use 
their own lock as we will need to have the shed unlocked for long periods due to the staggered finish to 
school day.  There will be different areas allocated for different year groups, and pupils will be told not 
to enter the area if there are already several pupils inside. Sixth formers have been allocated an area in 
the second car park, so will have access to their bicycles for the whole day. We will monitor use and will 
acquire more racks if required.
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FROM THE EXAMINATIONS OFFICE:

FAO: Parents/carers of students entered for 2020 examinations  
As we approach the end of term, we would like to update you regarding arrangements for results 
days, and subsequent next steps guidance and advice. We hope that, despite the unusual 
circumstances surrounding this year’s exam results, there will be much to celebrate and that 
students’ hard work will be recognised.  

As previously communicated, exam results days are scheduled for: 

Thursday 13th Augusts 2020 (A level) 

Thursday 20th August 2020 (GCSE)

Our results day will operate as follows:
This year we have taken the difficult decision not to invite students in to school for collection of 
exam results. Instead, students will be able to view their results from 8:00am on Go4Schools.   I 
strongly recommend that you test your log in to Go4Schools before results day to make sure you 
can access the system without any problems. 

Staff will be available to assist with any exam-related enquiries between 8:00am and 4:00pm on 
results days.  If you need to speak to a member of staff on results day, you should email admin@
jhn.herts.sch.uk with your query and a contact number.  We will aim to get back to you within the 
hour, where possible, but this may be slightly longer if we receive a large number of enquiries so 
we do ask for your patience.  

The grading process
We appreciate you may well have questions about the grading process. The attached information 
from Ofqual outlines the main two-step process for arriving at a final grade: 

Step 1 - Your school considers and submits centre assessment grade and rank order information

Step 2 - Exam boards standardise grades using a statistical model developed with Ofqual

For more information on how this process works you may wish to view this video guide for 
students or the at-a-glance infographic which can be found attached, both of which have been 
produced by Ofqual.   

Please be aware that the centre-assessed grades we submitted to exam boards were agreed 
following an internal quality assurance process.  Therefore, no individual subject teacher would 
have had sole responsibility for any student grades.  

https://www.youtube.com/watch?reload=9&v=fRTyGmUJIrw&feature=youtu.be
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What to do if you are concerned about your grades.
The flowchart on the next page shows the options open to students if they are concerned about 
their grades.

Please note that, in most cases, there is not an option for individual students to appeal directly 
to the exam board. Any appeal has to be evidence based and, in almost all cases, submitted by 
the school. Should you have any queries, following the publication of results, please contact Mrs 
Moran (morand@jhn.herts.sch.uk) in the first instance. 

You should not contact individual subject teachers as they will not be able to address your queries. 

Opportunity to take exams in the autumn term
You may also be aware that when A level and GCSEs were cancelled this year, the Government 
said students would have the opportunity to sit their exams in an Autumn exam series if they felt 
that the grade they were awarded did not reflect the one they thought they might achieve. Ofqual 
has confirmed that a full suite of exams will be offered in the Autumn term. These exams will 
take place between 5th and 23rd October for A levels, and between 2nd and 23rd November for 
GCSEs. 

Entry forms for the Autumn exam series will be available from results day.  Any students who wish 
to enter for these exams will need to complete an entry form and make payment by the deadlines 
of 28th August for A Levels, and 16th September for GCSE exams. 

We are looking forward to celebrating with our students on results day, as well as supporting them 
in their next steps.

We have attached the two flowcharts referenced above to help you understand the processes.
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My results are not as I expected. What 
happens next?  

 

I am satisfied with my results and I have 
what I need for my next step. 

 

Time to celebrate! 

Guidelines for queries regarding exam results Summer 2020 

 

   
 

 

 

 

 

 

Are you dissatisfied 
because the school may 
have made a clerical error? 

 

Are you dissatisfied 
because the Exam Board 
may have made a clerical 
error? 

 

Are you dissatisfied because your final grade 
is lower than you think you deserved and 
there is no clerical error. 

 

In both cases, the school will pursue this appeal with the 
exam board on your behalf providing there is clear 
evidence a clerical error has been made; the exam board 
should rectify this quickly. 

Firstly, go back and look at previous assessments, 
mock exam results and other assessed work to see 
what results you achieved. 

This will help you understand the evidence your 
teacher used.  

Then check the Ofqual ‘infographic’ to understand 
the full process. 

If you are still concerned, a member of SLT will go 
through the information and process with you and 
discuss possible options. 

Ofqual has confirmed that there will be an opportunity 
to take exams in the autumn term. Further information 
will be made available when we receive it.  

Contact your Exams Officer, Mrs Moran, who should be 
able to help clarify the situation and, if necessary, 
arrange for you to have a meeting with a member of SLT 
to discuss next steps 

 

My results are not as I expected. What do I do? 

 
I have spoken to the Exams Officer.  The situation is more clear, but I am still not satisfied with my results. 

 

 

I understand the process, and although am still 
disappointed, I have what I need for my next steps 

I understand the process, although am still 
disappointed and would like to sit an exam to 
have the chance of improving my grade 

NB Ofqual has also confirmed it will produce a separate guide for students that sets out how their grades were 
calculated this year and the options available if they believe their result was not properly produced.  

This will include information about who can support students in understanding both the options available to them if 
they wish to query their result and how to access those routes. This will include guidance if students are concerned 
about bias and/or discrimination. This is expected to be published on the Ofqual website later this month. 

 



Centre assessment grade based on evidence 
of performance

Position in rank order of students on that grade

Grade A

For each student for each subject

Exam Board

Homework

Other relevant 
evidence

A

Statistical standardisation

What results might the school or college be most likely 
to achieve given the following?

• previous national results in the subject

• the prior attainment of its students this year 
compared to previous years

• the school or college results in recent years

For example 
A level geography

Step 1 - School or college considers and submits centre 
            assessment grade and rank order information 

Mock exams

Any non-exam 
assessment work

Step 2 - Exam boards standardise grades using statistical model developed with Ofqual

Process for awarding GCSEs, AS and A levels summer 2020

For each subject

If grades are generous, adjust grades down

If grades are severe, adjust grades up

Grade B

Classwork

1 2 3 4 5 1 2 3 4

A A A A A B B B B
  1       2 3 4 5   1       2 3 4

A A B B B B B B B

A A A A A A B B B

Centre assessment grade

Rank order

Calculated grade

Calculated grade

Ofqual/20/6614/4
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ARRANGEMENTS FOR THE FIRST WEEK BACK IN 
SEPTEMBER:
Please note that not all children will be in school at the same time in the first week. This is to allow 
us time and space with each year group to ensure that they can familiarise themselves with their 
zone of the school, their break and lunchtime routines, and, finally, their entrance to the school and 
when and how they will be dismissed at the end of the school day.  

• Monday   31 August   Bank Holiday

• Tuesday  1 September  Staff only- inset day

• Wednesday  2 September  Staff and Year 13 Students

• Thursday  3 September  Years 7, 9 and 12 all day

• Friday  4 September  Years 8, 10 and 11 all day

The school day from September 2020

Year 7 / 10 – Enter between History huts & Art block (Before school zoned area tennis courts)

Year 8 / 9 – Enter between Main block & Art block (Before school zoned area Astro)

Year 11 – Enter through main pupil entrance opposite Chapel (Before school zoned area Covered area)

Year 12 / 13:  Enter through Sixth Form gate Before school zoned area Grass in front of Study Centre)
Registration :  8.30-8.45

Year 7:  Art and History; Year 8:  Science; Year 9:  English;

Year 10:  Nash; Year 11: Tower ; Year 12 / 13:  Back corridor / Pavilion
Lesson 1 – All the same

8.45-9.45
Movement Time

Lesson 2 - 9.45 – 11:00 Including 15 min Break 

DIFFERENT AS PER BELOW
Year 7:  Lesson (30) / Break (15) / Lesson (30)

Year 8:  Break (15) / Lesson (60)

Year 9:  Lesson (60) / Break (15) 

Year 10:  Lesson (45) / Break (15) / Lesson (15)

Year 11:  Lesson (15) / Break (15) / Lesson (45)

VI:  Lesson (30) / Break (15) / Lesson (30)
Movement Time

Lesson 3 – All the same

11:00 – 12:00
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Movement Time

P4 12:00 – 13:30 

Including Lunch – DIFFERENT AS BELOW
Year 7:  Lunch JDR & Astro (30) / Lesson (60)

Year 8:  Lesson (30) / Lunch JDR & Astro (30) / Lesson (30)

Year 9:  Lesson (60) / Lunch SDR & Astro (30)

Year 10:  Lesson (30) / Lunch SDR & Tennis (30) / Lesson (30)

Year 11:  Lunch SDR & Tennis (30) / Lesson (60)

Year 12/13:  Lesson (60) / Lunch JDR (30)
Movement Time

Lesson 5 – All the Same

13:30 – 14:30
Movement Time

Pastoral   14:30 – 15:15

STAGGERED  end of day :– DIFFERENT as below
Year 7: 14:30 (PSHCE 1 per fortnight in timetable)

Year 8:  14:30 (PSHCE 1 per fortnight in timetable)

Year 9: 14:45 – Daily for 15 minutes

Year 10: 15:15 - PSHCE/Eng/Maths/Sci/RE on a rota basis

Year 11: 15:15 – PSHCE/Eng/Maths/Sci/RE on a rota basis

VI:  13:00 from 14:30 – (12 - PSHCE 1 per fortnight in timetable)
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PUPIL LIFTS
Parents picking up pupils will park on the tennis courts in the second car park from 2:15 onwards.  
Cars should not park anywhere else on the school site to pick pupils up.

Parents must not leave cars and pupils should make their way to the tennis courts. If they are 
expecting another sibling parents and pupils should wait in their cars.

All pupils must either head to their buses, parents’ cars or an exit as soon as they are dismissed.  
Pupils must not gather on the school site at the end of the school day.

FROM MRS HOWARD - BEHAVIOUR POLICY:
In light of Covid-19 and the changes to the daily routines for pupils and students we have reviewed 
and amended our behaviour policy - please see below. This addendum will be formally reviewed in 
December and updated if necessary. I encourage you to share this document with your child so as 
they can feel safe and reassured when returning to school in September.

Behaviour, Sanctions and Rewards Policy-  
2020 Covid-19 Addendum Guidance 
The principles as set out in The Saint John Henry Newman Catholic School’s Behaviour, Sanctions 
and Rewards Policy remain and should continue to be followed. This addendum should not be 
used as a stand-alone document and should be read in conjunction with the existing policy. It sets 
out the expectations of The Saint John Henry Newman Catholic School in light of the Covid 19 
pandemic and the need for students to follow some additional rules when they return to school. It 
describes the new systems in place and how students will be supported to adhere to them. This 
addendum follows the advice and guidelines provided by the DFE. 

The new routines and expectations will be sensitively explained to students and we hope the rules 
in place will help them to feel safe and reassured about returning to school. 

All students returning to The Saint John Henry Newman Catholic School from 2nd 
September, until further notice, must: 
• Arrive and depart from the school via their allocated entrance depending on which  
 year group bubble they are in; 

• Practice social distancing from staff and other year group bubbles at all times  
 (two metres where possible);

• Follow the school instructions on safe personal hygiene, wash hands regularly, follow    
 expectations about sneezing, coughing, tissues and disposal (‘catch it, bin it, kill it’) and avoid   
 touching faces with hands; 

• Students must sanitise their hands on entering and when leaving the classroom;

• Wipe down any resources used in lessons;

• Wipe down desks once they have finished the lesson using disposable wipes;

• Remain in their allocated year group, including during break & lunch times; 

• Move calmly around the school taking note of the one-way system or following the lead of a   
 staff member; 
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• Not share any personal equipment or other items including drinking bottles; 

• Only use the toilets allocated to their year group bubble; 

• Students must not deliberately and unnecessarily perform actions associated with symptoms of   
 Covid-19, for example, but not limited to, coughing and/or sneezing.

They must tell an adult immediately if they are experiencing any symptoms of coronavirus.

Students will be supported to meet these expectations in the  
following ways: 
• The new routines and expectations will be explained and repeated by staff on a regular  
 (daily) basis; 

• Staff will explain hygiene rules sensitively and provide reminders about handwashing  
 throughout the day; 

• There will be signs/posters/visual prompts throughout the school to remind students and  
 staff of the new safety measures in place that should be followed; 

• Students can speak to any member of staff if they are feeling concerned or anxious;

• All our usual systems for affirming our students’ good behaviours will continue.

If, despite all appropriate support and guidance, a student repeatedly breaks these safety 
rules, the school may, as a last resort, consider alternative arrangements.

Classroom Expectations 
At the end of each lesson, if required to move to a different classroom, students will be expected 
to leave the room in an orderly manner before the teacher, arrive at the new classroom, enter the 
room quietly and be sitting ready to learn. Teachers will remain in the room ready to receive the 
next class and, when settled, move to their next group, where applicable.

We appreciate that the new classroom arrangements will place limitations to the range of 
classroom management strategies available.  We will work towards developing ways of 
responding to the challenges of remaining 2 m from pupils whenever possible but it is vital that our 
expectations remain high and that we insist on a quiet and supportive classroom environment to 
enable learning to take place and progress to be made. 

During lesson times, we continue to expect students to behave in a way that secures this positive 
learning environment. If necessary, staff will use the C-system to clearly warn students about 
unacceptable behaviour and to support them in making choices that enable everyone to learn.

Support for students who have additional or special educational needs: 
Students with additional or special educational needs will have their individual support plan 
reviewed in light of the new circumstances. If there are concerns that appropriate support is not 
possible during this period despite our best endeavours, a meeting will be held with parents (and 
relevant external professionals) to discuss next steps and what additional adaptations may be 
possible to ensure the student can manage their behaviour safely. 
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What we expect our teachers to do during this time: 
We expect all our teachers to work with all our students with consideration and understanding at 
this challenging time. However, to ensure the safety of all and an effective learning environment, 
teachers will continue to address any behaviour that is unacceptable, such as breaking our basic 
school rules, refusal to follow a reasonable instruction, or not complying with the expectations set 
out in this addendum. 

Teachers will address poor behaviour by speaking to the student and requesting support if a 
student does not respond.

Where appropriate, staff will use the Newman points to recognise good or excellent student 
behaviour. These will be added directly to SIMS.

The following are some examples of what we consider to be unacceptable 
behaviour specific to the context of delivery of face-to-face sessions, though the list 
is not exhaustive: 
• refusing to sanitise hands etc; 

• not moving directly to the allocated year group zone;

• deliberately moving within 2 metres, or attempting to move within 2 metres, of a student in   
 another year group bubble or a member of staff;

• deliberately and unnecessarily performing actions associated with symptoms of Covid-19, for   
 example, but not limited to, simulated coughing and/or sneezing; 

• not attempting to cover the nose and mouth with a tissue or arm when coughing and/or    
 sneezing.

Behaviour outside the school during this time 
• Students must not congregate in groups that exceed the government guidance before  
 or after school. 

• Students must leave the school site when directed and not return until they are next  
 expected in. 

• Students who travel by bus must abide by the guidance set out by the bus companies.

Positive Touch and Physical Intervention 
There may be times when a student’s behaviour requires staff to use physical intervention to ensure 
the student’s own safety, the safety of other students and staff, or that property is not seriously 
damaged. Given the current pandemic, staff will need to consider the possible risk of infection if 
they physically intervene, contrasted with the possible risks of infection should they not intervene. 
Any decision made will be in accordance with Public Health and Government guidelines on 
Covid-19. 

Modified: July 2020

Review: December 2020
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SCHOOL UNIFORM
School uniform for Years 7 to 11 is to be worn every day.

All pupils in Years 7 to 11 are required to wear the full school uniform and to be clean and smart at 
all times.  Uniform must be worn to and from school.  

Protective Facemasks – there is currently no requirement for facemasks to be worn  in school but 
we will continue to follow DFE guidance.  If pupils choose to wear one that is fine.

The uniform 
• French navy blazer with school badge

• Shirts and blouses which must always be tucked in

• Black polished shoes which are low-heeled (no trainers or boots)

• Optional school V-necked jumper

For boys
• Plain black or dark grey trousers for boys – not skinny fit

• White shirt, the collar must be stiff - no ‘casual’ shirts are permitted

• Plain black, navy or grey socks

• School tie - properly tied

For girls
• Holyrood tartan kilt worn on or just above the knee or Holyrood tartan trousers

• White revere collar blouse

• Plain black opaque or natural tights or white ankle socks – but either socks or tights MUST   
 be worn

• In summer low-heeled sandals are acceptable but these should not be backless

Please note:
• Outdoor coats and jackets must be plain black, navy or dark grey; denim or leather jackets   
 are not acceptable.  Outdoor coats must not be worn in the school building.  

• Shoes must be polished, black and low heeled.

• Casual clothes worn on ‘dress down days’ should be appropriate for school - unacceptable   
 slogans, crop tops and very short skirts are not allowed.
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Further guidance:
• All articles of clothing must be clearly marked with the owner’s name.

• Hairstyles must be conventional and of a natural colour and must be worn off the face.    
 Shaved patterns in the hair and anything below a number 2 cut on any part of the head are   
 not permitted.  Facial hair is not permitted until the sixth form.

• Eyebrows must not have patterns or stripes shaved into them.

• A watch and one pair of plain gold stud earrings may be worn.  Pupils may wear a religious   
 emblem where permission has been granted.

• Other jewellery can be a hazard and is not permitted; it may be confiscated.

JHN Sports Uniform
• Rugby top (compulsory for boys only)

• Polo top (compulsory for all pupils)

• Shorts (compulsory for all pupils)

• Socks (compulsory for all pupils)

• Skorts (optional item for girls)

• Sweatshirt (optional item for all pupils)

• Tracksuit bottoms (optional item for boys, compulsory for girls)

• Tracksuit top (optional item for all pupils)

• Underarmour (skins) in navy or white is allowed to be worn under PE kit

• Football/rugby boots (compulsory for boys)

Protective Clothing
• For Design Technology courses, a strong bib-type apron

• For Food Technology, a white apron

• For Art, a large old shirt on certain occasions

Personal appearance
• Pupils must wear school uniform for all school activities unless they have been  
 informed otherwise.

• Full school uniform must be worn correctly on the journey to and from school.

• Shirts and blouses must be tucked in.
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Sixth Form dress code
Sixth Formers at The St John Henry Newman Catholic School have some discretion to make 
certain choices about their working clothes, but are expected to set an example of smart 
appearance to other year groups.  The Sixth Form dress code is smart office wear and the 
requirements are as follows:

Girls
• Suit – i.e. jacket with complementing knee-length tailored skirt, (stretchy skirts are not   
 permitted), or matching full length trousers, not “skinny” black jeans, culottes or Capri pants

• Shirt or smart top without logos

• No excessively short skirts, no shorts or leggings

• Smart shoes (not trainers or other thick-soled casual shoes).  No excessively high heels.  
 No boots.

• Vest tops and tops that reveal midriffs are not suitable

Boys
• Suit – i.e. navy, grey or black tailored jacket and matching trousers

• Shirt with tie. Top button done up.

• Smart shoes (not trainers or other casual shoes).

• No shorts.
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EQUIPMENT LIST FOR PUPILS AND STUDENTS:
Due to Covid-19, the sharing of equipment between pupils is not permitted.  Every pupil and 
student MUST have the following items on their return to school in September, to allow for their 
teaching and learning process to run smoothly:

N.B. The school is going to provide every pupil in Years 7 – 11 with an A4 mini whiteboard and a 
drywipe marker pen.  Should either of these items be lost then the pupil will be expected to replace 
them immediately.

Essential
A pencil case large enough to accommodate the 
equipment listed below:

Wet ink pen – blue/black + refill cartridges/ spare 
pen

Red pen

Pencil(s)

Pencil sharpener

Eraser

Ruler, Compass and protractor

Calculator

Scissors

Glue stick

Highlighter

A5 notepad

Private reading book (fiction or non-fiction)

A bottle of drinking water (as water fountains will 
not be available for the foreseeable future)

Desirable
Colouring pencils

Post it notes 

A Sharpie and Fineliner (for Art)

Pack of tissues

Mini hand sanitiser
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TRIPS UPDATE AND REFUNDS:
Our finance department have been working with the various travel and insurance companies, and 
have been able to secure some funds to return to parents. They will continue to pursue your claims 
and they are having different levels of success with different companies. The finance department 
will contact you within the next week to transfer some monies to your accounts. Please be assured 
that our finance team will continue to work your claims over the summer break.

A lot of information for you - please keep it in a safe place so that you can refresh 
your memory in September. I will send you some additional information at the end of 
August.

A prayer for the summer break.
God our Father, lead me to grow in faith

and keep a healthy balance in my life.
Remind me that I need to give time and space for myself

as well as others.
Inspire me to remaining committed in my work, sharing quality time with 

my family,
and enjoying sufficient rest and recreation.

Amen.

My whole school assembly will be with you tomorrow from 10:00a.m. We are nearly there! Have a 
wonderful day.

God bless,

Mr Mathew
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SCHOOL MAP

Year 7
Year 8
Year 9
Year 10
Year 11
6th form




