
The Governors of The Saint John Henry Newman Catholic School understand and accept 

their obligations under the Health and Safety at Work Act 1974 and associated legislation to 

provide a safe and working environment for students, pupils and staff and others who visit 

the premises, so far as is reasonably practicable and as is consistent with the Catholic 

character of the school.   

 

This policy is to be read and applied in conjunction with: 

The school's Health & Safety Handbook and the school's Promoting Health and Wellbeing 

policy. 

It is good practice to have a School Health & Safety Committee which reports to governors.  

This should be carried out once a term. 

 

The School's Responsibilities 

 

The school has a statutory duty to provide a safe place of work and healthy working 

environment for all of its employees.  In certain circumstances, this duty extends to those 

persons for whom the school and its employees provide services; or to persons who, whilst 

not being employees, are engaged to provide services for the school. The Headteacher will 

remind staff, in the schools weekly briefing, that all staff are responsible for each others 

health and safety and to report any urgent items of health and safety.  

 

Health, Safety and Welfare Measures 

 

The Governors will, so far as is reasonably practicable, safeguard the health and safety of all 

staff, students, pupils and visitors.  This will entail: 

• the provision and maintenance of healthy and safe systems of work and working 

conditions 

• the provision of appropriate information, instruction and training,  including PPE 

(Personal Protective Equipment), and supervision in safe working methods and 

procedures/Risk Assessments 

• making provisions for first-aid facilities and trained first-aid personnel 

• the provision and maintenance of safe premises, plant and equipment 

• the provision of safe arrangements for the use, handling, storage and transport of 

articles and substances 



• the provision of safe means of access and egress and the implementation of 

appropriate security arrangements. 

 

The Governors' Responsibilities 

Governors will: 

• require management at all levels to demonstrate the correct attitude to health and 

safety and maintain a constant and continuing interest in staff and pupil health and 

safety 

• facilitate adequate arrangements for joint consultation and participation of employee, 

professional association and trades union safety representatives in measures for 

promoting health and safety at work. 

 

The Employees' Responsibilities 

 

Employees are required to actively contribute to the implementation of this policy by: 

• taking reasonable care for the health and safety of themselves, colleagues and others; 

observing safety rules where applicable to them 

• co-operating with management in any measures implemented to meet statutory 

obligations and designed to promote health and safety at work. 

 

Employees have a personal responsibility to: 

• read, understand, support and implement this policy 

• read and sign they have the Health and Safety Handbook. 

• set a personal example through safe behaviour and comply with appropriate safety 

warnings 

• make use of protective equipment available and ensure that students and pupils make 

use of protective equipment and accept that the safety equipment, protective clothing 

and procedures provided must be employed as appropriate to the hazard and in the 

manner prescribed 

• familiarise themselves with procedures for emergency evacuation of the building 

where they work 

• satisfy themselves when using plant, machine (including school minibus), tools or 

equipment that it is not defective, that it is suitable for the task, and, where there is 

doubt, refer to a colleague 

• ensure, as far as is reasonably practicable, that any equipment to be purchased, hired 

or installed by the school is suitable for its intended use and location and complies 

with the appropriate safety regulations.  Full operating and maintenance instructions, 

written in English, must be provided and made available for use 

• report if inadequacies are detected in any safety procedures 

• be conscious of the health, safety and welfare of themselves, their colleagues, persons 

in their care and members of the public, and do nothing by act or omission (including 

bringing their own electrical and other equipment into school) which will adversely 

affect themselves or those others 

• report all accidents, reportable diseases, dangerous occurrences and near-misses in 

accordance with prescribed procedures 



• teach safety as an integral part of courses, both by formal teaching, where appropriate,

and by example, ensuring that no student sees or is allowed to do anything which does

not correspond to the best industrial or teaching practice

• prohibit any student or pupil  who refuses to adopt safe working procedures from

taking part in the lesson, and refer the student or pupil so that appropriate disciplinary

action can be taken.

Portable Appliance Testing 

Around 95% of all faults can be detected by visual inspection.  All staff have the 

responsibility to visually check any electrical appliance before use and report any faults or 

damage  to the Premises Team. 

Failure to Comply 

All employees should note that failure to discharge the obligations placed on them by this 

policy or any relevant statutory provision means that they may be liable to: 

• prosecution by the Health and Safety Executive, and/or

• disciplinary action under the school's disciplinary rules.
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